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+3
)
s

K DISTRICT LAY NO. 21-22

? TYENTY-FIRST REGULAR SESSION, 1971 Fo11:
coll¢
F . FOR A ACT CREATING THE' POSITIONS OF ADMINISTRATIVE OFFICER, . SPEAKER'S -3
b SECRETARY AWD LIBRARIAW-TYPIST TO THE TRUK DISTRICT LEGISLATURE; MAXING 1 i
APPROPRIATICON THEREFOR; PROVIDING FOR TEEIR DUTIZS AND RESPONSIBILITIES;
AWD FOR OTHER PURPOSES.
: BE IT ENACTED BY THE TRUK DISTRICT LEGISLATURE, THAT: g
‘ =1
Section 1. Subsection (1), Section 3 of the Truk District Law -
20-5. Subsection (1) of Section 3 of the Truk District Law 20-5 is hereby
! amended to read as follows: / s foLL
. =— (]
(1) The following positions shall be staff positions with B-11
i the Truk District Legislature:
"; (a) Speaker | ' :
! "2 1
" (b) Leégislative Counsel -
t (¢) Administrative Officer
. a1
(d) Legislative Aide el 1
(e} Speaker s Secretary ok
(f) Clerk/Secretary
(g) Assistant Clerk/Secretary Eoll
(h) Librarian~Typist ° =
(i) Janitor,
(j) Watchmaq eoll
(k) Such other positions as may be created from time t- poTk
Section 2. Subsection {3) of Section 3 of Truk District Law 20-~5.’
BEfi

Subsection (3) of Section 3 of the Truk DiétrictgLaw 20-5 is hereby amended

-

by the addition of paragraph (i) () and (k) to read as follows:

“(i) Adminsitrative Officer.



I) With a B.A. or B.S. degree from an accredited
college or university, and with two or more years in administration - C-4-1
IT) with a B.A. or B.S. degree from an accredited

ollege or university but with less than two years experience in administration

31
III) Without a BR.A. or B. S. degrez from an accredited

/

scllege or university, but with at least two years of experience in

sininistration C-2-1.

IV) Without a B.A. or B.S. degree from an accreditad

¢

sllege or university, and with less than two years' experience in administration
=-11-1.
"(3j) Speaker's Secretary

I) With a B.A. or B.S. degree from an accredited colloge

N

or university and at least two years’ experience on secretarial work; C-2-i

II) Without a B.A. or B.S. Degree frcm an accredited

=ollege or univerq&ty, but with at least two years' experience ir sacretazial

work; C-1-1

III) Without a B.A. or B.S. degree from an accrediied
oollege or university, and without at least two years' experience ia secretdariaa

work, but with some secretarial training; B-11l-1.

IV) Without a B.A. or B.S. degree from an accredited

college or university and with less than two years cof experience in Library

;

e +- work B--9-1
5 Section 3. Duties of Administrative Officer. The Administrative
a Officer of the Truk District Legislature shall have the following pcwers'and

duaties;

ffice

(1) He sahll act as administrative chief of vhe ¢

of the Truk District Legislature



(2) He shall be respon51ble for property of the Leglslature

(3) He shall have Lhe respon51b111ty, subject to applica ale
law of the Lééisléfure; for hiring and firing of employees of the Truk Dlst;lC#
Legislature for paYréll} and for oiher personnel matters. |

4 (4) He shall act as chlrman at all meetings of staff

- / (5) He shall be responsible for preparing and presenting

I annual budget of the Legislature for the Office of the Legislature and its

staff. !

’

: S A= L
{6) He shall act as liaison between the speaker an? the stalr

of the Legislature.

(7) He shall coordinate all social activities of the

' Legislature. ' -

e

(8) He shall supervise the operation of the Legislature §nacx

bar. ]

(9) He shall generally act as liaison between the Legislature

/

l and organizations administering the laws of the Truk District.
/(10) He shall send out all notices and communicatiéns
r auth@rized Uy the speaker or o tae Légis;ature, and shall autiorize travel
f funds and per diem for offical engagements subject to applicable law.
(11) He shall in ‘general carry out the duties and
. responsibilities of administrative officer, and to this end shall be subject

to the direction of the Speaker of the Legislature.

Section 4. buties of Speaker's Secretary. The Speaker's Secretary

~

75 !
shall perforwn all duties of a.secretary, subject to thé direction of the Speakoe

of the Truk Distriét ;egislatﬁre, including but not limited to typing, filing,

' dictation, making app01ntments, acting as receptionist, communicating messages,

‘

and such other matters as thé Speaker may from time to time direct.
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fure Section 5. iwties of Librarian-iypist. Tie Librarian Tyist of

hle e Jrulz Zistrict legislature shall Lave charge of and siiall manacge the library
et £ tue i'rui District Legislature, and siaall have the autiority to manage suci

s
lirary i a manner consistent vita agplicalls staundards of library operation,
Licluding tae power to make acguisition of books, periodicals, newspaners, and
ot or juclications for wnicn funds have Lcein appropriated, and to this end shall

suject to tiie direction of the Speaker of tlic Legislature.

Section 6. lnpropriation Authorization. 'Thore is ilereiy authorized

istair to e annually apuropriated out of tiie General Fund of the Yruk Jistrict
Lagisnlature not otaervise approprated such: suws necessary to carry out purposes
of tiis act.
\ section 7. @ffective late., Yihds Act shall tale effect uwon the
snacs agproval of tae Jistrict cministrator, or upon its hecoming law .:ithout’
| o i
suc.: agproval,
ature signed oy: [s/ lerries Katsura
llermes Katsura, Speakexr
Frukx Sstrict Locislstore
cEtested Ly:  [s/ Keichiro Seriart
Keichiro Geriart, Secretary
“rul istrict Legislature Date: 7/29/71
approved s [/s/ Juaan L. Sallan
- Juan A, Sablan .
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